How to configure Outlook Express to send and receive Email:

1. Open outlook express from program menu
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process of configuring Microsoft Qutook 2010,

Welcome to the Microsoft Qutook 2010 Startup Wizard, which will guide you through the
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Account Configuration M u

E-mail Accounts

You can configure Outook to connect to Internet E-mail, Microsoft Exchange, or
other E-mail server. Would you like to configure an E-mail account?
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3. Add an email account as shown in next window. Select Manual configure server setting option.
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Add New Account M =5

Auto Account Setup
Connect to other server types.

() E-mail Account

Wour Mane: | |

Example: Ellen Adams

E-mail Address: | |

Example: ellen@contosn, conm

Eassward: | |

Retype Password: | |

Tvpe the password wvour Internet service provider has given you,

(") Text Messaging (SMS)

@ Manually configure server settings or additional server types:
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4., Choose Internet E-mail.

Add Mew Account &J

Choose Service

Connect to POP or IMAP server to send and receive e-mail messages.

(") Microsoft Exchange or compatible service

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
(") Text Messaging [SMS)

Connect to a mobile messaging service,
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5. In next window provide user information, server information and logon information as shown in the next
window for user Mr. Bharat Lalwani. Server information is as under:
a. Account type: IMAP
b. Incoming mail server: webmail.iiti.ac.in
c. Outgoing mail server: webmail.iiti.ac.in
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Add New Account

User Information
Your Mame:

E-mail Address:
Server Information
Account Type:

Incoming mail server:

Logon Information
User Mame:

Password:

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

Bharat Lalwani

bharatialvwani@iiti.ac.in

IMAPF

webmail.iiti, ac.in

Outgaing mail server (SMTPY: | webmailiiti, ac.in

bharatialwani
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[ remember password

[] Reguire logon using Secure Password Authentication (SPA)

Test Account Settings

After filing out the information on this screen, we
recommend you test your account by dicking the button
below. (Requires network connection)

[ Test Account Settings ..

Test Account Settings by dicking the Mext button

More Settings ...
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6. Click on More Settings for further configurations.

7. Security Note: Never click on Remember password.

8. Check the options as shown in the below window:

Internet E-mail Settings

[ ]

| General |

Dutgoing Server

Sent Items I Deleted Items

| Connection I

Advanced

[&] 3y putgeing server (SMTF) requires authentication:

() Log on using

@ Use same settings as my incoming mail server

Remember password

Reqguire Secure Password Authentication (SPA)

Cancel




9. Select advance tab in the same window and configure the server port number as mentioned below
a. Incoming server (IMAP): 993
b. Encryption type : SSL
c. Outgoing server: 465

-
Internet E-mail Settings u

General | Sent Items | Deleted Items |
Outgeing Server | Connection | Advanced

Server Port Mumbers

Incoming server (IMAP): 993 Use Defaults

| IUse the following type of encrypted connection: | 550 IE'
Outgoing server (SMTP): 465 Mone
N e
Use the following type of encrypted connection:  |TLS
N Auto
Server Timeouts
|
Short . Long 1 minute
Folders

Root folder path:
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10. Click on ok.
11. Test Account Settings after coming back to Add New Account .

-
Internet E-mail - bharatlalwani M

\j)\'.) Enter your user name and password for the following server,
E:

Server webmail.iiti.ac.in
User Mame: | bharatlalwani

Password: | sssesseses .

[ save this password in your password list

[ OK ] ’ Cancel




Test Account Sethngs_

Congratulations! All tests completed successfully. Click Close to continue. Stop

Tasks Errors ]
|
Tasks Status |
\./Log onto incoming mail server (IMAP) Completed
\./Send test e-mail message Completed i
T ———— TR

12. If testing is successful, finish up the configuration. Now your account is configured with out look.
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Congratulations!

You have successfully entered all the information reguired to setup your account.

To dose the wizard, dick Finish.

Add another account...

<gack [ Finish |




